<

Newcastle
University

CUSTOM SAMPLE SUMMARY GRIDS

This workflow allows a user to create custom workloads through the Sample Summary Grid. Users may be

familiar with the Sample Summary Grid as it is displayed following the Insert New Sample Group or Split

Sample(s) workflows. It offers a sample list with a variety of edit-in-place fields that allow users update certain

fields across multiple sample records without having to enter each record individually.

NB. For bulk updating sample records with the same data, the Update Properties workflow is more suitable.

ADDING SAMPLES TO THE SAMPLE SUMMARY GRID

e Open the Collection which contains the Sample records you wish to work with

e Select the Samples navigation option, and select the samples you wish to add to the grid
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e Open the workflow ‘Add to sample summary’
e The following form will appear

2 https://www.a.. — (| X

Add to sample summary
Samples in Summary E] X

[ Add Selected Samples to Summary ]
| Open Sample Summary Grid |
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e To reset the grid/remove existing samples (actual sample records will not be affected) click the X
icon.

o Select ‘Add Selected Samples to Summary’ —the number ‘Samples in Summary’ will be updated

e To add more samples, close the window and perform another search within the Samples grid, select
the required samples, and run the ‘Add to sample summary’ workflow again

e  When the workload is complete, select ‘Open Sample Summary Grid’

e  The samples within the summary grid will be displayed.
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